
Bazaar Lottery 
Information Package 

What is a Bazaar Lottery? 
A Bazaar is an event where any combination of the 
following lotteries may be conducted: 
(a) a raffle not exceeding $500.00 in prizes; 
(b) a bingo not exceeding $500.00 in prizes; and 
(c) a maximum three wheels of fortune with a 
maximum $2.00 bet. 

Enclosures: 
I7 Quick Guide to Lottery Licence Application 
I7 An application to manage and conduct a Bazaar 

Lottery 
I7 City of Quinte West questionnaire form 

Bazaar Lottery Licence Terms & Conditions 
I7 Lottery Report 

Licence Application Checklist 

These items must be enclosed with each Licence 
I Application form.(Do not send separately): I 

I7 Licence fee 
2% of prizes for a bingo 
3% of prizes for a raffle 
$10 per wheel of fortune per day 
(cheque payable to the City of Quinte West) 

Completed questionnaire 

Completed application form 

I7 Copy of preceding and current 
operating budget, which includes all 
sources of revenues and expenses 

I7 Copy of proposed lottery budget 

A complete list and value of the prizes 
to be awarded for each game 

I7 Confirmation of prize donations or 
purchases 

1 A detailed description of the manner in 
which the winner will be determined for 
each game 

1 Sample ticket, i f  applicable 

1 Bingo program, if applicable 

1 First-time applicants must enclose 
copies of : 

II Governing Documents 
Constitution and/or by-laws, letters patent, 
charter, trust deed, memorandum of 
association, signed as required 

7 Detailed Outline of programslservices 
What they are, how delivered to clients, specific 
costs, supporting materials, etc. 

7 Organization's current operating budget 

1 Organization's verified financial 
statements for last fiscal year 

List of Board of directors 

I7 Latest report to the Public Guardian and 
Trustee, if applicable 

I7 Revenue Canada notification of 
registration letter 
If your organization is registered; 

Membership list, if applicable; 

Organization's Annual Report, if 
applicable. 



Quick Guide to Lottery Licence Applications 

Are YOU Eligible for Charitable 
Gaming Licences? 
The eligibility of your organization will be determined 
by the licencing ofice you are applying to. Charitable 
registration with Revenue Canada or incorporation as a 
non-profit organization does NOT guarantee eligibility 
for licences. 

Your organization may be eligible if it: 

has a purpose to provide charitable services to 
Ontario residents to: 

relieve poverty advance religion 
advance education benefit the community 

has carried out activities consistent with its charitable 
purpose for at least 1 year 

' is located in Ontario 

is non-profit 

Examples may include: 
hospitals 
service clubs 
youth activities or sports 
arts or culture 

Organizations that only pro~note the private interests 
of their members do NOT qualify for gaming event 
licences. This may include, but is NOT limited to: 

adult recreation or sports 
individual sport teams 
unions or employee groups 
social clubs 
professional associations 
political, government, lobbying or advocacy 
groups. 

Note to Applicants 
Ensure that you read and understand your event Licence 
Terms and Conditions before proceeding with the 
application package. 

This package is used to apply to the municipal office 
of The City of Quinte West for charitable gaming 
event licences. 

Keep a copy of all licence application documents for 
your records. 

Activities are regulated by Criminal Code of 
Canada, Section206 & 207, Ontario Order in 
Gaming Control Act, 1992 and Regulations. 

' YOU can obtain copies of the Gaming Control Act 
and Regulations, Provincial Information Bulletins, 
and forms from the Alcohol and Gaming 
Commission of Ontario's website at www.agco.on.ca 

Licence Application instructions 
Your licence application is a legal document and will 
be returned or delayed if the Instructions (below) are 
not followed or if Checklist items (on Application) 
are missing. This may result in the cancellation of 
your charitable gaming event. 

The City of Quinte West requires a minimum of 5 
days processing time and 15 days for first time 
licencees. 

Type or legibly print all information. 

' Answer every question completely. 

Only original forms and signatures will be accepted. 

' Persons signing any Licence Application must have 
a good knowledge of the applicable Licence Terms 
and Conditions. 

It is illegal to print tickets, promote or conduct a 
charitable gaming event without a licence. 

lnc~mplete Applications 
Please note that all information including 
appropriate documentation and fees must be 
included in your application. Incomplete packages 
will be returned to your organization. Your 
organization cannot print or sell tickets until you 
are licenced and all tickets must indicate the licence 
number. It is your responsibility to notify the Lottery 
Licence Office of any changes to your organization 
such as changes to your Board of Directors, changes 
in programs and services, etc. 

OVER.. ... 



Application Changes 
If you make changes to your Licence Application 
package before you submit it to your licencing office, 
each change must be initialled on each document by 
the Licence Application signors and other signors of 
that document. 

Changes to your submitted Licence Application 
package must be made in writing on your 
organization's letterhead, signed by the Licence 
Application signors and include supporting 
documents that are affected. The City of Quinte West 
requires at least 2 weeks written notice. Application 
changes are NOT automatically approved and may 
NOT be permitted. 

' Once your lottery licence is issued, requests for 
changes will NOT be considered. Expired Licences 
may NOT be amended or cancelled. 

Renewal Applications 
Organizations must submit their renewal applications to 
the City of Quinte West 10 calendar days prior to the 
expiry of the lottery licence. This will allow applications 
to be given full and proper consideration by City Staff. 

If you require clarification on any of the above please feel 
free to contact the Lottery Licence Officer at: 613-392- 
2841 Ext. 4422 



Alcohol and Gaming 
Commission of Ontario 
Gaming Registration and Lotteries 
90 Sheppard Ave. East, Suite 200 

Om Toronto ON MZN OA4 
(416) 326-8700 1-800-522-2876 toll free in Ontario 

Application to Manage and Conduct a 
Lottery Type Scheme at a Bazaar 

1. Organization information (Please print or type) 

Name of Organization 

I 
I I 
Address of Organization 

I 
J 

City I Town Province Phone No. 

For Office Use Only 

1 I 
2. Type of lottery scheme(s) you will be operating 

- (  ) 

Type of Wheel of Fortune 

3. For what purposes wi l l  the money raised from thls event be used? (attach a separate sheet i f  necessary) 

Postal Code Fax No. 

) 

Number Type of Raffle 

Type of Bingo 

L I I 

4. Where will your lottery be conducted? 
Name of Premises City I Town of Premises 

1 

Number& 
Times of Draws 

Number 8. 
Times of Games 

I I I I 
Address of Premises Municipality of Premises 

Total Prize Value 

Total Prizes I Game 

I I I I 

To Starting Time Ending Time 

5. Certiflcate 

we, and , of 
(Nameof Committee Chairperson) (Name of Committee Secretary Treasurer) 

of 
(Name of organization) (Name of municipality) 

jointly and severally, hereby certify that: 

1) We have read, have in our possession, and agree to comply with the provisions of the Bazaar Licence Terms and Conditions under which the Lottery Licence 
is issued, 

2) We have read over this application, 

3) All facts stated, and information furnished herein, are true and correct, 

4) We are the holders of the offices with descriptive title as set out appearing under our respective signatures below, 

5) If a licence is granted, we undertake to comply with ail the Terms and Conditions of such licence, 

6) We, the undersigned, as two principal officers of the above-named organization, apply for a licence to manage and conduct a Lottery Type Scheme at 
a Bazaar to be conducted and managed by us on behalf of the organization. 

Committee Chairperson 

Name in Full (please print) I 
Committee Secretary Treasurer 

Name in Full (please prlnt) 1 
Phone Numbers: 

Title 

Business ( ) 

Title 

I Fax ( 1 1 

Signature 

Phone Numbers: 

Business ( ) 

1 Fax ( ) I 
Date 

Signature 



Commlsslon des aleools 
et desleux de I'Ontario 
Inscription pour les jeux et loterles 
90, av. Sheppard Est, bureau 200 
Toronto ON M2N OA4 
(416) 326-8700 1 800 522-2876 (sans , frais en Ontario) 

Demande relative a la mise sur pied et 
a I'administration d'une loterie lors 

d'une vente de charite 

1. Renselgnements sur I'organlsme (dactylographier ou bcr1t-a en lettres moulbes) 
Norn de I'organisme 

Adresse de I'organisme 

2. Genre de loterle qul sera organlsbe 

L I 

Ville Province Telephone 

I Genre de roue de fortune / Nombre I 

/I( Code postal N.I.O. TBl6copieur 1 

3. A auelles fins I'argent recuellll dans le cadre de cette actlvlt6 sewira-t-ll? (Joindre une feullle s6par6e au besoln.) 

*- 

'ri' 
) 

4. A quel endrolt la loterie aura-t-elle lieu? 

Valeur totale des prlx 

Valeur totale des prix 
par partie 

Genre de tombola 

Genre de bingo 

Norn des locaux Ville oh se trouvent les locaux 

Nombreet 
heures des tirages 

Nombre et heures 
des parties 

I I I I 
Adresse des locaux Municipalit6 oh se trouvent les locaux 

I I I I 
De A Heure - debut Heure - fin 

5. Attestation 

NOUS, et , de 
(Nom du (de la) prdsident(e) du comlt6) (Nom du (de la) secrbtaire-tr6sorler(ibre) du comit6) 

de 
(Nom de I'organisme) (Nom de la munlcipalit6) 

attestons solidairement par les presentes que : 

1) Nous avons lu les modalites r6gissant la licence relative B une loterie lors d'une vente de charit6 et convenons de nous y conformer. Nous avons un 
exemplaire de ces rnodalites en notre possession. 

2) Nous avons lu la pr6sente demande, 

3) Tous les renseignernents indiqu6s dans la presente demande sont exacts et vbridiques. 

4) Nous occupons les postes et sornrnes titulaires des titres indiques sous notre signature respective ci-dessous. 

5) Si une licence est accordbe, nous nous engageons B en respecter les modallt6s. 

6) Nous, soussignbs, & tltre de dirigeants de I'organisrne indiqu6 ci-dessus, demandons une licence pour la mise sur pied et I'administration d'une loterie lors 
d'une vente de charit6 que nous mettrons sur pied et adrninistrerons au nom de I'organisrne. 

Prbsident(e) du comitb Secrbtalre-trBsorler(l&m) du comltB 
Nom complet (en lettres moul6es) 

Tkre 

TBIBphone : 

Travail ( ) 

TBlhpieur ( ) 
Date 

Signature 

Nom cornplet (en lettres mou16es) 

The 

TBl6phone : 

Travail ( ) 

TBWpieur ( ) 
Date 

Signature 
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auintewes t, 
QUESTIONNAIRE RESPECTING APPLICANTS FOR LOTTERY LICENCE 

1. Registered Name of Organization (as shown on Governing Documents): 

Operating Name, if different: 
Business Address: 
Telephone Number: Fax No. 
Email Address: Website: 

2. Is the Organization incorporated as a non-profit organization with Ministry of Consumer & Business Services (Ontario)? 
fl Yes El No 
Please provide registration date & number: 

3. Is the Organization registered with Revenue Canada as a charity? n Yes 0 No 

Please provide registration date & number: 

4. How long has the Organization been providing services? 

5 .  What category best describes the Organization? 
n Advancement of Education n Relief of Poverty 
fl Health and Welfare n Advancement of Religion 
n Other Charitable Purposes Beneficial to the Community: (Please specify sub-categoryd) 
- Culture & Arts - Health & Welfare - Amateur Sports Organizations 
- Enhancement of Youth - Public Safety Programs - Community Service Organizations 

6. Please list and describe the specific programs and services delivered by the Organization and associated cost (do not restate 
your mandate or mission statement): 

Services - Costs 

1. 1. 

2. 2.  

3. 3. 

4. 4. 

5. 5. 

7. Approximate total number of members in the organization: 

8. Date of fiscal year-end Please indicate last day of filing (date) 

9. Does the Organization currently manage and conduct any gaming event (lotteries) within the City of Quinte West or other 
Municipalities? 
fl Yes D No 

Please indicate type of gaming event and location (Municipality) 

n Bingo n Raffle* n Break Open Ticket fl* Bazaars 

*Please include name and address of Supplier registered under Gaming Control Act, 1992. 

10. For the purpose of lottery licencing, all organizations must have a lottery trust account. Please complete the following 
information: 

Name of Bank and Address: Trust Account number: 
Date Opened: 

11. Would you like to pick up the Licence? 
Yes - Telephone Number: ( ) 

No - If no, licence will be mailed out. 

Contact Name and Mailing address: 
OVER.. . . . . . . . . 
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Print Name in Full 

Title 

Other Position(s) held in Organization 

Home Address 

Phone Numbers 

Date 

Signature 

Designated Members in Charge 

All Designated Members in Charge must be bona fine members of the organization and are required to complete 
this form 

We, as active, bona fide members of 
(organization) 

hereby certify that as the designated members in charge of the lottery for which this application is made, will be responsible 
for the management and conduct of the lottery in accordance with the terms and conditions under which the lottery licence 
is issued. We, as bona fide members, have signing authority, hold a senior position with the organization and will be 
present at the bingo event. (In addition to the three bona fide members listed below, please include a list of six to eight 
names, including positions within the organization and telephone numbers (during the day) in order to deal with scheduling 
and unscheduled absences.) 

Names of additional volunteers : 1. 5 
2. 6 
3 .  7 
4 8 

0 9 / 0 6  
- - 

2 

Number and Street: 

City and Province : Postal Code : 

Business : Home : 

- 

Print Name in Full 

Title 

Other Position(s) held in Organization 

Home Address 

Phone Numbers 

Date 

Signature 

Number and Street: 

City and Province : Postal Code : 

Business : Home : 

Print Name in Full 

Title 

Other Position(s) held in Organization 

Home Address 

Phone Numbers 

Date 

Signature 

Number and Street: 

City and Province : Postal Code : 

Business : Home : 



Bazaar Licence 
Terms and Conditions 

Licence de Vente de Charite 
Modalites 

Alcohol and Gaming Commission des alcools 
Commission of Ontario et des jeux de I'Ontario 
Gaming Registration & Lotteries Inscription pour les jeux et loteries 
90 Sheppard Avenue East 90, avenue Sheppard Est 
Suite 200 Bureau 200 
Toronto ON M2N OA4 Toronto ON M2N OA4 
416-326-8700 1-800-522-2876 toll free in Ontariolsans frais en Ontario 

DEFINITIONS 

BAZAAR means an event where any combination of the following VENTE DE CHARITE, une activite ou il peut y avoir n'importe 
lotteries may be conducted: quelle combinaison de loteries suivantes : 

a) a raffle not exceeding $500 in prizes 
b) a bingo not exceeding $500 in prizes 
c) a maximum three wheels of fortune with a 

maximum $2 bet. 

a) une tombola dont les prix n'excedent pas 500 $; 
b) un bingo dont les prix n'excedent pas 500 $; 
c) un maximum de trois roues de fortune dont la mise 

maximale est de 2 $. 

MEMBRE VERITABLE, membre en regle du titulaire de licence 
qui a d'autres fonctions au sein de I'organisation que celles de 
mettre sur pied des loteries. 

BONA FlDE MEMBER means a member in good standing of the 
licensee who has other duties, beyond conducting lotteries, within 
the organization. 

LICENSEE means an organization which has been issued a 
licence to conduct a lottery under Section 207 of the Criminal 
Code. 

TlTULAlRE DE LICENCE, une organisation a qui on a delivre une 
licence pour mettre sur pied une loterie en vertu de I'article 207 
du Code criminel. 

Any Bazaar licence issued is subject to the following terms and 
conditions and may be subject to audit and investigation by the 
licensing authority. A breach of any term and condition can 
result in the cancellation or suspension of the licence or in 
criminal prosecution. 

Toute licence de vente de charite est assujettie aux modalites 
suivantes et peut faire I'objet d'une verification ou d'une enquQte 
par I'autorite competente. Toute violation de ces modalites peut 
entrainer I 'annulation ou la suspension de la 
licence ou des poursuites criminelles. 

It is a condition of each licence that: Pour chaque licence delivree, it est entendu que : 

(1) GENERAL 

1.1 The licensee shall be responsible and accountable for 
the overall management and conduct of the Bazaar. 

1 . I  Le titulaire de la licence est responsable de la mise sur pied 
et de I'administration de la vente de charite et doit rendre 
des comptes. 

1.2 The licensee shall comply with all federal, provincial and 
municipal laws including the Criminal Code of Canada 
and the Gaming Control Act, 1992 and Regulations. 

1.2 Le titulaire de la licence doit se conformer a toutes les lois 
federales, provinciales et municipales, y compris le Code 
criminel du Canada, la Loi de 1992 sur la reglementation 
des jeux et les reglements y afferents. 

1.3 The licensee shall conduct the Bazaar in accordance with 
the information supplied on the application and approved 
by the licence. 

1.3 Le titulaire de la licence doit mettre la vente de charite sur 
pied conformement aux indications fournies dans la 
demande qui a ete approuvee aux fins d'une licence. 

1.4 Each licence shall be displayed at the premises where 
the Bazaar is being conducted. 

1.4 Chaque licence doit Btre bien en vue dans les locaux pendant la 
tenue de la vente de charite. 

(2) STAFFING (2) PERSONNEL 

2.1 The licensee shall designate at least one bona fide, active 
member to be in charge of and responsible for the conduct 
of the event. The designated member in charge shall be 
at least 18 years of age and be responsible for: 

2.1 Le titulaire de la licence doivent nommer au moins une ou un 
membre veritable actif, responsable de la mise sur pied de 
I'activite. La ou le membre designe doit avoir au moins 
18 ans et est charge : 

a) supervising all activities related to the conduct 
of the Bazaar; 

a) de superviser toutes les activites liees a \a mise sur 
pied de la vente de charite; 

b) completing and filing the required financial report 
on the results of the event; 

b) de remplir et de deposer, tel qu'exige, le rapport 
financier de I'activite; 

C) ensuring that all terms and conditions of the 
licence and any additional condrtions imposed 
by the licensing authority, are complied with; 

3010 B (06105) 

c) de s'assurer que I'on respecte les conditions de la 
licence et les conditions supplementaires imposees par 
I'autorite competente; 
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d) keeping all required records and depositing all d) de conserver tous les registres requis et de deposer la 
monies into the designated lottery trust account. totalite de I'argent dans le compte de loterie en fiducie 

designe. 

(3) CONDUCT OF THE EVENT (3) MISE SUR PIED DE L'ACTIVITE 

3.1 No person directly involved in or responsible for the 3.1 11 est interdit a quiconque prend part directement a la mise 
conduct of the Bazaar shall participate as a player in any sur pied de la vente de charite ou qui en est responsable de 
lottery during that event. participer a une loterie, quelle qu'elle soit, en tant que joueur 

durant cette activite. 

3.2 The licensee shall not allow any person apparently under 3.2 Le titulaire de la licence ne doit permettre a aucune personne 
the age of 18 to participate as a player in any lottery. qui semble agee de moins de 18 ans de participer aux loteries, 

quelles qu'elles soient. 

3.3 BINGOS 3.3 BINGOS 

a) The licensee shall sell cards to a player by a a) Le titulaire de la licence doit vendre les cartes aux 
cash transaction only. joueurs par transaction au comptant seulement. 

b) Bingo cards shall only be sold on the date of the b) Les cartes de bingo ne doivent 6tre vendues que la 
event. journee m6me ou a lieu I'activite. 

C) The licensee shall award all prizes as outlined c) Le titulaire de la licence doit decerner les prix de la 
and approved in the application for licence. faqon decrite dans la demande de licence et qui a ete 

approuvee. 

d The arrangement of numbers required to d) On doit annoncer aux joueurs la disposition des numeros 
be covered on a card in order to win the requise pour gagner la partie ainsi que le montant du 
game and the amount of the prize for each prix pour chaque partie, et ce immediatement avant que 
game be announced to the players la partie ne commence. 
immediately before each game begins. 

3.4 RAFFLES 3.4 TOMBOLAS 

a) The licensee shall award all prizes as approved a) Le titulaire de la licence doit decerner les prix tel qu'il 
in the application for licence. a ete approuve dans la dernande de licence. 

b) The licensee shall sell tickets only by a cash b) Le titulaire de la licence doit vendre les billets par 
transaction. transaction au comptant seulement. 

C) The licensee shall retain all unsold tickets for c) Le titulaire de la licence doit conserver tous les billets 
one year from the date of the event. non vendus pendant un an a compter de la date ou a 

lieu I'activite. 

d) Tickets shall be consecutively numbered. d) Les billets doivent &tre numerotes de fa~on consecutive. 

e) The following information must be on each e) Les renseignements suivants doivent figurer sur chaque billet : 
ticket: 

i) the licence number; 
ii) the name of the licensee; 
iii) a description of the prizes; 
iv) the price of each ticket; 
v ) the number of the ticket; 
vi) the total number of tickets printed. 

i) le numero de la licence; 
ii) le nom du titulaire de la licence; 
iii) une description des prix; 
iv) le prix de chaque billet; 
v) le numero du billet; 
vi) le nombre total de billets imprimes. 

9 For raffles and penny auctions where tickets f) Dans le cas des tombolas et des penny auctions oh il y 
are sold and the draw is conducted at a single a vente de billets et ou le tirage a lieu a un m6me endroit 
premises for a period of not more than one pour une periode n'excedant pas une journee civile, le 
calendar day, the licensee is exempt from the titulaire de la licence n'a pas a se conformer aux 
requirements of section 3.4 (c) and 3.4 (e) of exigences des parties 3.4 c) et e) des presentes 
these terms and conditions. modalites. 
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3.5 WHEELS OF FORTUNE 3.5 ROUES DE FORTUNE 

a) The licensee may use chips, tokens or cash as the 
betting medium. 

a) Le titulaire de la licence peut utiliser des jetons ou de 
I'argent comme mise. 

b) La mise minimale est de 50 $ (cinquante cents). b) The minimum bet is 50$ (fifty cents). 

c) The maximum bet is $2 (two dollars). c) La mise maximale est de 2 $ (deux dollars). 

d) All bets must be in multiples of 506 (fifty cents). d) Toutes les mises doivent Stre faites en multiples de 50 $ 
(cinquante cents). 

e) The maximum payoff odds cannot exceed a ratio of 
8 to 1. 

e) La cote maximale ne peut exceder un rapport de 8 pour 1. 

f) All bets must be placed before the spin of the wheel. f) Toutes les mises doivent Stre deposees avant que la 
roue ne commence a tourner. 

g) The operator must announce the cutoff of bets before 
spinning the wheel. 

g) La personne chargee de faire tourner la roue doit 
annoncer la fin des paris avant de faire tourner la roue. 

h) The wheel must complete a minimum of three full 
revolutions to count as a spin. 

h) La roue doit faire un minimum de trois tours complets 
pour qu'il soit considere qu'elle a fait un tour. 

i) The licensee may obtain wheels of fortune from 
persons which are not registered under the Gaming 
Control Act, 1992. 

i) Le titulaire de la licence peut obtenir les roues de fortune 
de personnes qui ne sont pas inscrites en vertu de la 
Loi de 1992 sur la reglementation des jeux. 

(4) PRODUITS ET DEPENSES (4) PROCEEDS AND EXPENSES 

4.1 The net proceeds derived from the conduct of the Bazaar 
shall be used for the charitable or religious objects or 
purposes in Ontario as approved in the application for 
licence. 

4.1 Le produit net decoulant d'une vente de charite doit Stre utilise 
a des fins charitables ou religieuses ou aux fins approuvees 
dans la demande de licence en Ontario. 

4.2 Any expenses incurred shall be reasonable and shall be 
directly related to the conduct of the Bazaar. 

4.2 Toutes les depenses engagees doivent etre raisonnables et 
directernent liees a la mise sur pied de la vente de charite. 

(5) ADVERTISING 

5.1 The licensee shall be responsible for the design, 
placement and payment of any advertisements. 

5.1 Le titulaire de la licence est responsable de la conception, du 
placement et du paiement de toute publicite. 

5.2 Advertisements shall clearly state the name of the licensee 
and the licence number. 

5.2 Les messages publicitaires doivent indiquer clairement le 
nom du titulaire de la licence et le numero de la licence. 

(6) BOOKS AND RECORDS (6) REGISTRES 

6.1 The licensee shall obtain receipts for each expense 
incurred. 

6.1 Le titulaire de la licence doit obtenir des reGus pour toutes les 
depenses engagees. 

6.2 The licensee shall maintain a detailed record of how 
profits from the Bazaar were dispersed. 

6.2 Le titulaire de la licence doit conserver des dossiers detailles 
sur I'utilisation des profits realises dans le cadre de la vente 
de charite. 

6.3 The licensee shall maintain books, records and other 
documents in support of all financial reports or statements. 
These records shall be kept up to date and be retained for 
no less than four (4) years from the date of the Bazaar. 

6.3 Le titulaire de la licence doit tenir a jour et conserver les 
livres, dossiers et autres documents a I'appui de tous les 
rapports ou etats financiers pendant au moins quatre (4) ans. 

6.4 The licensee shall provide officers appointed by the 
licensing authority and all peace officers unencumbered 
access to all books and records related to the conduct of 
the Bazaar and shall deliver these documents to the 
licensing authority when requested. The books and records 
may be retained by the licensing authority for audit and 
investigation purposes. 
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6.4 Le titulaire de la licence doit donner acces aux agents 
nommes par I'autorite competente et a tous les agents de la 
paix a tous les livres et dossiers relatifs a la vente de charite 
et les remettre a I'autorite competente sur demande. Cette 
derniere peut conserver ces documents a de fins dlenquSte 
ou de verification. 
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(7) BANKING AND FINANCIAL (7) QUESTIONS BANCAIRES ET FINANCIERES 

7.1 The licensee shall open and maintain a separate 
designated lottery trust account to administer all funds 
related to the conduct of lottery events. The licensee shall 
have the option of: 

7.1 Le titulaire de la licence doit ouvrir et conserver un compte de 
loterie en fiducie distinct aux fins de I'administration de tous 
les fonds relativement a la mise sur pied des loteries. Le 
titulaire aura le choix : 

a) opening and maintaining one designated lottery trust 
account to administer all lotteries conducted by the 
licensee, or; 

a) d'ouvrir et de conserver un compte de loterie en fiducie 
designe pour administrer toutes les loteries mises sur 
pied; ou 

b) opening and maintaining separate designated 
lottery trust accounts for each type of lottery 
conducted by the licensee. 

b) d'ouvrir et de conserver des comptes de loterie en fiducie 
separes pour chaque type de loterie mise sur pied. 

7.2 Chaque compte de loterie en fiducie designe doit &re au 
nom du titulaire de la licence et devra avoir les 
caracteristiques suivantes : 

7.2 Each designated lottery trust account shall be maintained 
in the name of the licensee, in trust and shall have the 
following features: 

a) cheque writing privileges and monthly statements 
issued; 

a) il doit s'agir d'un compte-cheques pour lequel des 
releves mensuels sont envoyes; 

b) all cheques returned with monthly statement. b) tous les cheques doivent Btre renvoyes avec le releve 
mensuel. 

7.3 Any interest accrued on the lottery trust account shall be 
used for the charitable purposes of the licensee. 

7.3 Tous les inter& accumules dans le compte de loterie en 
fiducie devront Btre utilises a des fins charitables par le titulaire 
de la licence. 

7.4 In administering the lottery trust account, the licensee 
shall: 

7.4 Le titulaire de la licence doit se conformer aux exigences 
suivantes dans le cadre de I'administration du compte de 
loterie en fiducie : 

a) appoint a minimum of two signing officers, who shall 
be bona fide members of the licensee, to administer 
the account and write cheques; 

a) nommer au moins deux signataires autorises qui sont 
des membres veritables de I'organisation titulaire de la 
licence pour s'occuper de I'administration du compte et 
de I'emission des cheques; 

b) deposit into the account all monies derived from the 
operation of any and all lottery events. Monies shall 
be deposited as soon as it is practical to do so; 

b) deposer dans le compte, et ce le plus rapidement 
possible, toutes les sommes decoulant de I'exploitation 
des loteries; 

c) ensure all withdrawals are made by cheque; c) veiller a ce que tous les retraits soient faits par cheque; 

d) ensure cheques are written only for the payment of 
the expenses incurred in the conduct of the lottery 
and the donation of net proceeds for the charitable 
purposes approved on the application for licence. 

d) veiller a ce que les cheques ne soient emis que pour le 
paiement des depenses engagees dans le cadre de la 
mise sur pied d'une loterie et pour les dons du produit 
net aux fins charitables approuvees dans la licence. 

7.5 The licensee shall not: 7.5 Le titulaire de la licence ne doit pas : 

a) i) where only one designated lottery trust account 
is maintained, deposit monies received from any 
source other than lottery events conducted by 
the licensee into the designated trust account, 
or; 

a) i) dans le cas ou il n'y a qu'un seul compte de loterie 
en fiducie designe, y deposer des sommes 
provenant d'une source autre que les loteries 
exploitees par le titulaire lui-mgme; 

ii) where a separate designated trust account for 
Bazaar lotteries has been established, deposit 
monies received from any other source into the 
designated Bazaar lottery trust account. 

ii) , dans le cas ou un compte en fiducie distinct a ete 
ouvert pour les ventes de charite, y deposer des 
sommes provenant d'autres sources que les 
ventes de charite; 

b) transfer funds from the designated lottery trust 
account into an operating or general account of the 
licensee; 

b) transferer des fonds du compte de loterie en fiducie 
designe dans un autre compte au titre du fonctionnement 
ou dans un compte general a son nom; 
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c) close the designated lottery trust account until all 
monies have been donated to approved charitable 
purposes and a report has been submitted to the 
licensing authority. 

7.6 Where only one designated lottery trust account is 
maintained, the licensee shall maintain ledgers outlining 
financial details of each lottery event conducted including 
proceeds derived from each, expenses paid in the conduct 
of each lottery event, and a list of how proceeds have 
been dispersed. 

(8) REPORTING REQUIREMENTS 

8.1 The licensee shall provide the licensing authority with a 
financial report outlining the results of the Bazaar on the 
prescribed form. 

8.2 The financial report shall be filed within 30 days of the 
date of the event. The licensing authority may request 
additional documents to substantiate the results of the 
event. 

8.3 The licensee shall provide the licensing authority(ies) with 
a verified financial statement on a yearly basis outlining 
the financial details of all lottery events conducted. The 
financial statement must be submitted within 180 days of 
the organization's year end. 

8.4 The type of financial review required will depend on the 
annual net proceeds derived from the conduct of lottery 
events: 

a) Licensees which realize net proceeds of less than 
$50,000 from the conduct of lottery events shall 
provide a financial statement verified by the signing 
officers of the lottery trust account and the 
organization's Board of Directors, or; 

b) Licensees which realize total net proceeds of 
$50,000 or greater from the conduct of all lottery 
events during their fiscal year shall provide to the 
licensing authority either: 

i) Financial statements which have been 
reviewed by a public accountant in 
accordance with sections 8100 and 8200 of 
the ClCA Handbook; General Review 
Standards and Reviews of Financial 
Statements, respectively. In addition, such 
licensees must also provide a Review 
Engagement Report, addressing compliance 
with terms and conditions and regulations 
relating to the lottery events. The latter report 
must be prepared by a public accountant in 
accordance with section 8600 of the ClCA 
Handbook, or; 

ii) In the alternative, when a licensee must obtain 
audited financial statements in normal 
course, the licensee may submit such audited 
financial statements if the statements 
disclose in a clear and concise fashion the 
financial details of the lottery events 
conducted. If audited financial statements are 

c) fermer le compte de loterie en fiducie designe avant 
que tout I'argent ait ete donne aux fins charitables 
approuvees et qu'un rapport ait ete soumis a I'autorite 
competente. 

7.6 S'il n'y a qu'un seul compte de loterie en fiducie designe, le 
titulaire de la licence doit conserver des grands livres 
distincts indiquant les details financiers de chaque activite 
de loterie mise sur pied, y compris les produits tires, les 
depenses engagees et la repartition des produits pour 
chaque activite. 

(8) PRESENTATION DES RAPPORTS 

8.1 Le titulaire de la licence devra presenter a I'autorite 
competente, sur la formule prescrite a cet effet, un rapport 
financier decrivant les resultats de la vente de charite. 

8.2 Le rapport financier doit Gtre depose dans les 30 jours suivant 
la date de I'activite. L'autorite competente peut demander 
que soient deposes les documents supplementaires juges 
necessaires pour justifier certains points particuliers. 

8.3 Le titulaire de la licence doit presenter chaque annee a 
I'autorite competente les etats financiers verifies dans 
lesquels figurent les details de nature financiere relativement 
a toutes les loteries mises sur pied. Les etats financiers 
doivent 6tre soumis dans les 180 jours suivant la fin de 
I'exercice financier de I'organisation. 

8.4 Le type d'examen financier requis dependra du produit net 
annuel decoulant des loteries. 

a) Les titulaires qui realisent des profits nets de moins de 
50 000 $ de I'exploitation de loteries doivent presenter 
un etat financier verifie par les signataires autorises du 
compte de loterie en fiducie et par le conseil 
d'administration de I'organisation. 

b) Les titulaires qui realisent des profits nets de 50 000 $ 
ou plus de I'exploitation de toutes les activites de loterie 
au cours de leur exercice doivent presenter a I'autorite 
competente : 

i) Les etats financiers qui ont fait I'objet d'un examen 
par un expert-comptable conformement aux 
chapitres 8100 et 8200 du manuel de I'ICCA 
(Normes generales d'examen et Examen d'etats 
financiers). De plus, ces titulaires doivent fournir 
un rapport de mission d'examen, portant sur le 
respect des modalites et des reglements relatifs 
aux loteries. Ce rapport doit 6tre prepare par un 
expert-comptable conformement au chapitre 
8600du manuel de I'ICCA. 

ii) Autrement, lorsqu'un titulaire de licence doit dans 
le cadre de ses activites obtenir des etats 
financiers verifies, il peut presenter ces etats 
financiers verifies si ceux-ci fournissent de f a ~ o n  
claire et concise les details financiers de toutes 
les activites de loteries mises sur pied. Dans ce 
cas, le titulaire doit aussi presenter un rapport de 
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submitted, the licensee must also provide a 
Review Engagement Report as described 
above or an Auditor's Report ON Compliance 
with Agreements, Statutes and Regulations 
prepared by a public accountanT in 
accordance with section 581 5 of the ClCA 
Handbook. 

8.5 Where requested, the licensee shall provide an audited 
financial statement to the licensing authority within 120 
days of the request or such other time as period as may 
be imposed by the licensing authority. 

8.6 The licensee may use lottery proceeds to pay for expenses 
related to the preparation of the yearly financial statements. 
This expense shall not be included in any expense 
maximum within these terms and conditions. 

mission d'examen tel que decrit ci-dessus ou un 
rapport de verification sur le respect de 
dispositions contractuelles, legales ou 
reglementaires prepare par un expert-comptable 
conformernent au chapitre 5815 du manuel de 
I'ICCA. 

8.5 Le titulaire de la licence doit presenter sur demande a 
I'autorite competente les etats financiers verifies dans les 
120 jours suivant une telle demande ou dans la periode 
fixee par I'autorite competente. 

8.6 Le titulaire de la licence peut payer les frais lies a la 
preparation des etats financiers annuels a m6me le produit 
des loteries. Ces frais ne doivent toutefois pas 6tre inclus 
dans les montants maximums au titre des depenses indiques 
dans les presentes modalites 
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Alcohol and Gaming Commission des alcools 
Commission of Ontario et des jeux de I'Ontario 
Gaming Registration and Lotteries Inscription pour les jeux et loteries 
90 Sheppard Avenue East 90, avenue Sheppard Est 
Suite 200 Bureau 200 
Toronto ON M2N OA4 Toronto ON M2N OA4 
(416) 326-8700 1 800 522-2876 toll free in Ontariolsans frais en Ontario 

Lottery ReportlRapport de loterie 
Group Identification Number (GIN) 

Numero d'identification d'organisme (N.I.O.) 

1 /Type of LottervlGenre de loterie 

Note: This report must be filed with the Lottery Licensing Officer within 30 days of the holding of the lottery in accordance with the terms and conditions under 
which the lottery licence was issued. 
Remarque : II faut sournettre ce rapport a IZagent(e) de delivrance des licences de loterie dans les trente jours qui suivent la loterie conforrnernent aux modalites 
en vertu desquelles la licence de loterie a ete delivree. 

- .  

RafflelTombola ~ a z a a r ~ e n t e  de charite 
(tirage) 

Lottery DatelDate de la loterie 

1. Organization Name - AddressINom et adresse de I'organisme Lottery Licence No.lNO de licence de loterie 

I I I I I 
Note: In the case of a Raffle, a list of all prize winners must accompany the return of this report. 
Remarque : S'il s'agit d'une tombola (tirage), la liste des gagnants des prix doit accompagner le present rapport. 

3. Total Gross Receipts derived from IotteryITotal des recettes brutes tirees de la loterie .................................... $ / 1 
Application of FundsIAffectation des fonds 

(a) Total value of prizes awardedNaleur totale des prix attribues ........................... -$ 

Price per TicketIPrix du billet 2. Total number of tickets or cards I Nombre total de billets ou de cartes 
Printedllmprimes 

(b) Total administrative costs incurredlTotal des frais d'administration 
engages (attach itemized listljoindre une liste detaillee) ............................... -$ 

Net proceeds derived1Recettes nettes obtenues ...................................................................................................... $r 
4. Details of DonationsIRenseignements sur les dons (For proceeds actually donatedlRecettes reellement donnees) 

5. Chartered Bank, Loan or trust company or Province of Ontario Savings Office in which the Lottery Trust Account is keptlBanque a 
charte, compagnie de pr6t ou de fiducie ou caisse d'epargne de la province de I'Ontario ou se trouve le compte de loterie en fiducie. 

SoldIVendus 

Name of PayeeINom du beneficiaire 

Total value of proceeds actually donated for charitable or religious purposes1 
Valeur totale des profits reellement donnes a des oeuvres religieuses ou de bienfaisance 

UnsoldlNon vendus 

$ 

We, the undersigned, as two Principal Officers of the above organization, certify that the above report is a correct statement of the lottery funds herein. 
Nous, soussignes, a titre de dirigeants principauxde I'organisme mentionne ci-dessus, attestons que le rapportqui precede decrit correctement I'etatdes 
fondsde loterie en auestion. 

Address of PayeelAdresse du beneficiaire 

Name of BankINom du la banque 

Amount DonatedIMontant donne 

I Name in full1Nom au complet I 

Branch AddresslAdresse de la succursale 

Principal OfficerlDirigeant principal 

I I 

Bus. TelephoneITeIephone d'aff. 

Account NumberINumero de compte 

Balance of proceeds retained in Lottery Trust AccountlSolde des profits conserve 
dans le compte de loterie en fiducie 

I I 

Date 

$ 

Signature 

Principal OfficerIDirigeant principal 
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